Ref. No.: DYPCET/ENGG/						Date:
To,
____________________________________
____________________________________
____________________________________

Subject: Your nomination as a member of Board of Studies
Dear Sir/Madam,
Greetings from D.Y. Patil College of Engineering & Technology, Kasaba Bawada, Kolhapur.
It’s a matter of immense pleasure that our institute is conferred Autonomous status by U.G.C., New Delhi and Shivaji University, Kolhapur for 10 years from academic year 2020-21.
According to clause 13 of UGC (conferment of Autonomous status upon college and measure for maintenance of standards in Autonomous College) regulations 2018, Board of Studies is to be constituted for an Autonomous college. 
In this regard we are pleased to inform you that, you have been nominated as a member of Board of Studies of ________________ Department, under category __________________ for the period of three years from the academic year 2020-21.
The Board of Studies usually meet twice in the year and date and time of meeting will be communicated to you well in advance by the Chairman of Board of Studies. I request you to kindly accept the nomination and communicate your consent for the same at the earliest. 
Thanking you,

Principal

Ref. No.: DYPCET/ENGG/						Date:
Meeting Notice
To,
____________________________________
____________________________________
____________________________________

The first meeting of Board of Studies (First Year Engineering) is arranged on ____________at ______________ a. m./p.m. You are requested to attend the same.
Meeting Venue: - Meeting Hall, Department First Year Engineering.
Agenda of the meeting:

1. ____________________________________________________
2. ____________________________________________________
3. ____________________________________________________
4. ____________________________________________________
5. ____________________________________________________

    										Chairman
BOS, First Year Engineering







Ref. No.: DYPCET/ENGG/						Date:

Minutes of First Board of Studies Meeting

The first meeting of Board of Studies (First Year Engineering) was held on ____________at ______________ a. m./p.m. The meeting was chaired by _______________________________
· Venue: - Meeting Hall, Department of First Year Engineering
Following members were present for the meeting
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Item No. 1: ______________________________________________
Discussion: ____________________________________________________________________
        ____________________________________________________________________
       ____________________________________________________________________
Resolution: ____________________________________________________________________
        ____________________________________________________________________
       
Item No. 2 ______________________________________________
Discussion: ____________________________________________________________________
        ____________________________________________________________________
       ____________________________________________________________________
Resolution: ____________________________________________________________________
                   ____________________________________________________________________
Item No. 3: ______________________________________________
Discussion: ____________________________________________________________________
        ____________________________________________________________________
       ____________________________________________________________________
Resolution: ____________________________________________________________________
                    ____________________________________________________________________

Item No. 4: ______________________________________________
Discussion: ____________________________________________________________________
        ____________________________________________________________________
       ____________________________________________________________________
Resolution: ____________________________________________________________________
                   ____________________________________________________________________

Item No. 5: ______________________________________________
Discussion: ____________________________________________________________________
        ____________________________________________________________________
       ____________________________________________________________________
Resolution: ____________________________________________________________________
                  ____________________________________________________________________
   
The meeting was concluded with vote of thanks followed by high tea by _________________.


    									   Chairman
BOS, First Year Engineering





Ref. No.: DYPCET/ENGG/						Date:

Following members were present at the First Meeting of Board of Studies of First Year Engineering held on (Day), (Date) at ______________am/pm.

	Sr No.
	Name
	Signature
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